
\ 
 
 
 

 
 
.  

 

 

 

 

 

 

 

 

 

 

 

Employer:   East West Railway Company 

Location:   London initially, then based in the Milton Keynes from March 2020 

Basis:   Full Time – 3 to 6-month Fixed term Contract 

Role Summary: Unique opportunity to support the development of a nationally 

significant infrastructure project; providing legal support to the legal 

team within the organization. 

Team dimensions: Reporting directly to the General Counsel and Company Secretary. 

 

 

A little bit about us: 
 

East West Rail is a new direct connection, linking communities between Oxford and Cambridge, 
including Bicester, Milton Keynes and Bedford by rail.   
Oxford, Cambridge and the communities in between are renowned for their vibrant economy, 
educational excellence and scientific innovation. They deliver growth and prosperity both 
locally and for the whole country; connecting these two cities and the communities in between 
is crucial to the social and economic future of the region.    
 

East West Railway Company was set up to accelerate the delivery of the East West 
Rail infrastructure and passenger services, bringing faster journey times and easing pressure on 
local roads.    
We were set up by the Secretary of State for Transport in 2017 to do things differently. We aim 
to innovate, positively disrupt, and challenge the status-quo, leading to quicker and more cost-
effective project delivery, and an improved experience for passengers and the communities we 
serve.  
 
As we build our team, we’re looking for people with the right skills and mindset so that we can 
innovate, positively disrupt and set new industry standards. Whether you’ve been working on 
some of the world’s most exciting rail and infrastructure projects or can inspire us with your 
ideas and expertise from other sectors, we want to hear from you.  
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The East West Rail Company is currently based in Albany House, London. However, the 

Company headquarters will move to Milton Keynes in 2020 and you will typically be expected 

to work in the Milton Keynes office for the majority of your working week once the move is 

complete. 

 

RESPONSIBILITIES AND ACCOUNTABILITIES 
 

As Legal Assistant in EWR Co you will work with EWR Co’s General Counsel and Company 
Secretary and his team members to provide a mixture of legal and administrative support in 
relation to topics including but not limited to: 

• Company secretarial matters; 

• Other corporate matters;  

• Commercial and procurement agreements; 

• The Transport and Works Act Order and Development Consent Order applications 

necessary to authorise EWR; 

• Management of legal risks; 

• Litigation and dispute resolution; 

• Requests and responses under access to information legislation; 

• Data protection; and 

• Maintenance of internal legal policies. 
 

You may also be asked to support the Commercial team in relation to its procurement and 

contract management activities. 
 

In carrying out the above duties, you will need to: 

 

• Support the EWR Co commitment to customer service and the customer journey; 

• Adopt and work to the EWR Co. Health and Safety principles; 

• Implement EWR Co’s vision and values, behaving in ways that are in alignment with 

EWR Co’s Ways of Working, encouraging and supporting others to do so 

• Promote diversity in the workplace. 
 

Given the early stage of the project, it is likely that the nature of the role may evolve as the 
project progresses. It is also possible that other ad-hoc activities and duties may be required. 

 

TEAM DIMENSIONS 
 

Directly reporting to EWR Co’s Senior Legal Counsel who is within EWR Co’s General Counsel and 
Company Secretary’s team.  

 

 



  

EXPERIENCE AND SKILLS 
 

As Legal Assistant for EWR Co, you will be working towards your legal qualification.   

Preferably, you will also have some experience of holding a role in fast paced and complex 
environments during the set-up of a new organisation. 

Your skills and experience will include: 

• Some knowledge of relevant legislation applicable to EWR Co’s business activities 

• Knowledge and understanding of corporate law and procedures 

• Excellent analytical skills 

• Experience in providing basic legal advice  

• Some experience of resolving and escalating risks, issues and conflicts as necessary 

• Ability to engage and manage a variety of stakeholders 

• Excellent communication and presentation skills 

• Excellent written skills 

• Demonstrable negotiation and persuasive skills to ensure the right decisions are made 
 

EDUCATION AND QUALIFICATIONS 
 

• Working to obtain a qualification as a solicitor, barrister or legal executive; or 

• Working to obtain a qualification as a company secretary. 

You will need to have the right to work in the UK.  

 

Join the team! 
 
Please send your CV and a covering letter explaining why you are interested in the role and 
meet the above experience requirements to: recruitment@eastwestrail.co.uk 
  


