
 

Employer: East West Railway Company 

Location: Milton Keynes 

Basis: Permanent 

 

A little bit about us:  

East West Rail is a new direct connection, linking communities between Oxford and Cambridge, 

including Bicester, Milton Keynes and Bedford by rail. Oxford, Cambridge and the communities in 

between are renowned for their vibrant economy, educational excellence and scientific innovation. 

They deliver growth and prosperity both locally and for the whole country; connecting these two 

cities and the communities in between is crucial to the social and economic future of the region.  

East West Railway Company was set up to accelerate the delivery of the East West Rail infrastructure 

and passenger services, bringing faster journey times and easing pressure on local roads. 

We were set up by the Secretary of State for Transport in 2017 to do things differently. We aim to 

innovate, positively disrupt, and challenge the status-quo, leading to quicker and more cost-effective 

project delivery, and an improved experience for passengers and the communities we serve. 

 

Role Summary: 

Assist the Change Control process within the Programme Management Office for the EWR 

Company to process, administer and analyze changes to the delivery and business of EWR. 

 

Team dimensions:  

Reporting to the Change Control Business Analyst. 

 

Responsibilities and accountabilities:  

Accountabilities 

• Administer and assist in analysing all changes raised through Change Management  

• Accuracy of the Management of Change data within change tool (PRISM). 

 

 

Responsibilities 

• Prepare the pack for the Change board. 

• Prepare the reporting of the management of change process outputs. 

• Working across the EWR Co. assisting with change management processing 

• Support and advise EWR Co. on management of change and its correct application. 

• Acting as a role model for EWR Co’s vision and values, by supporting the EWR Co commitment 
to customer service, promoting diversity in the workplace, adopting appropriate behaviour 
when interacting with colleagues, and encouraging and supporting others to do the same. 

Project Change Control Assistant  



 

• Your own and others’ health, safety and wellbeing by adopting and working to the EWR Co 
Health and Safety principles, ensuring you follow safe working procedures at all times. 

• Promote equality in the workplace and adopt appropriate behaviour when interacting with 
colleagues. 

 

Experience and skills: 

• Experience and knowledge of management of change principles, methodologies, and tools. 

• Experience of a project or Programme environment. 

• Ability to think strategically and to understand the impact of task, project and Programme 
change on the Programme and Enterprise outcomes. 

• Excellent verbal and written communication skills with the ability to engage with stakeholders 
at all levels including excellent active listening skills 

• The ability to work autonomously and collaboratively as part of a team. 
 
 

Education and qualifications: 

• BA or equivalent business or project/Programme management qualification. 

• Membership of ICE, APM or related professional body. 

• Knowledge skills of using change management software such as PRISM – Desirable  

• Excellent MS Office skills including Teams, Word, PowerPoint, MS Project and an 

understanding of wider Programme management data systems. 

What we offer: 

• Competitive base salary  

• Up to 12% employer’s pension contribution  

• 36 days holiday a year (including bank holidays) + up to 2 days to buy  

• Life assurance  

• Employee Assistance Programme  

• Perks platform with hundreds of discounts and freebies  

• On-the-spot and annual awards  

• Advanced learning and development programmes  

• Great work-life balance and flexible working opportunities  

• Enhanced family-friendly policies  

• Exceptional IT tools 

 

EWR Co strives to embrace a flexible working environment, where a degree of flexibility is 

maintained to accommodate both the needs and preferences of employees and what is required to 

achieve business objectives. EWR Co will always work with any individual to assess and 

accommodate an individual’s work life balance and style. 

 

Join the team! 

Please send your resume and a covering letter explaining why you are interested in the role 
and meet the above experience requirements to: recruitment@eastwestrail.co.uk 


